Outlook Express — CIACCESS Email Account Setup

In Outlook Express, go up to Tools, then down to Accounts...
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Go over and click on the mail tab. On the right hand side, go to Add, then select Mail...
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You will need to type in your first and last name. In this case, it’s John Smith. Then click Next.
|

Your Hame

When vou zend e-mail, your name will appear in the From field of the outgoing meszage.
Type vour name az you would like it to appear.

Dizplay name: John Smith

For exarmple: Johi Smith
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At this point, you will need to enter in the following mail settings.
These should be typed in all lower case / small letters.
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b incoming mail server iz a IF'EI F3 TI TEMVEL

Incoming mail [FOP3, IMAF or HTTP] server:

|pap3.ciaccess.mm

b SMTP server iz the server that i used for pour outgoing e-mail.

Dutgoing mail [SMTF] zerver:

|smt|:|. CIACCESE, COMm
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You will need to type in your email address (account name) and password (this has to be at least 6
characters long). You should check the box to remember the password. Leave the SPA checkbox

unchecked. Click next.
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Internet Mail Logon

Type the account name and passwaord your Internet service provider has given PoLL;

Account name: Iinhnsmith@ciaccess.mm

Faszwond: quu

¥ Femember password

If your | nternet service prm-'ider requires you to uze Secure Password Authentication
[5PA] to acces: your mail account, zelect the 'Log On Uzing Secure Pazaword
Althentication [SPA] check box,

™ Logon using Secure Pazsword Authentication [SPA]
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Click finish.
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Congratulations

You hiave succeszsfully entered all of the information required to set Up vour account,

To zave these settings, click Finizh,
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Select the account “pop3.ciaccess.com”. Then click on “properties”.
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Go over the “Servers” tab and make sure the bottom checkbox is checked
“My server requires authentication”.
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Click apply, then ok. When you return back to the internet accounts windows, close it and have
them send and receive mail.



